EM CONSOLIDATED BUSINESS CENTER
FUNCTIONAL ANALYSIS
OFFICE OF THE DIRECTOR

STAFF CONTACT INFORMATION

EMPLOYEE NAME

POSITION

PHONE

TEAM ASSIGNED

EMAIL ADDRESS

Craig, Jack

Director

(513) 246-0460

Office of the Director

jack.craig@emcbc.doe.gov

Taylor, William

Public Affairs Specialist

(513) 246-0539

Office of the Director

william.taylor@emcbc.doe.gov

Chafin, Lynette

Administrative Officer

(513) 246-0461

Office of the Director

lynette.chafin@emcbc.doe.gov

Johnson, Kim

Administrative Assistant

(513) 246-0462

Office of the Director

kim.johnson@emcbc.doe.gov

Directors Office Fax

(513) 246-0526

FUNCTIONAL ASSIGNMENTS
FUNCTION POC BACK-UP POC FUNCTION POC BACK-UP POC
Weekly Report Kim Johnson Lynette Chafin Authorizing Official for Pcard Lynette Chafin David Hess

Program

30-60-90 Report (Monthly)|Kim Johnson Lynette Chafin 72-Hour Notifications William Taylor Lynette Chafin
Correspondence and

Commitment Control and [Kim Johnson Lynette Chafin EMCBC Press Releases William Taylor Kim Johnson
Tracking (CCTS)

Pending Action Lynette Chafin Kim Johnson Intergovernmental Liaison William Taylor Kim Johnson
Small Sites Critical Needs Lynette Chafin Kim Johnson Public Involvement/ Community William Taylor Lynette Chafin

Report

QOutreach

Policies & Procedures for
EMCBC Staff

Lynette Chafin

Kim Johnson

EMCBC Web Page Content

William Taylor

Ward Best

Special Projects

Lynette Chafin

Kim Johnson

Public Affairs for Supported
Sites

William Taylor

Lynette Chafin
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